
Contact INFORMATION:
2 0 0 8  S p e a ke r I n fo r m a t i o n  Fo r m

Handouts:
The Michigan Downtown Conference will reproduce all handout materials received by August 22, 2008. If you are unable to submit your 
handout materials by this date, please phone Laura Krizov at 517-241-4237 so that alternate arrangements can be made.  Please note, the 
Michigan Downtown Conference will not reimburse speakers for outside duplication of handouts. 

I will e-mail handout materials (email to Laura Krizov at:  krizovl@michigan.gov)

  I will mail a hard copy of my handouts. (mail to:  MSHDA, Attn: Laura Krizov, 735 E. Michigan Ave., Lansing, MI 48909)

A speaker’s table will be available. In order to ensure system and software compatitbility, you must bring your own computer for 
presentations that require one.

  Overhead projector & screen Slide projector and screen VCR & monitor (1/2 inch VHS tapes)   

  Lecturn LCD Projector & screen    Flip Chart and markers 

AUDIO-VISUAL Requirements:

Travel PLANS:
Please indicate when you expect to arrive.  Your name badge and materials will be at the conference registration area.

Scheduled arrival time:    Scheduled arrival date:

Introduction:
Please submit a short bio statement that Conference staff can use to introduce you. 

  

Please use this space to confirm your presentation TITLE.

Verify your PRESENTATION:

Name:

Phone (          )    Fax (          )

Emergency Contact Name:    Phone (          )


